
 
STATE OF WASHINGTON 

GAMBLING COMMISSION 
“Protecting the Public by Ensuring that Gambling is Legal and Honest” 

Punch Board / Pull-Tab Licensee: 

WAC 230-08-010 requires you to record your punch board and pull-tab activity for each month in a standard 
format prescribed by the Commission.  Both charitable / nonprofit and commercial stimulant licensees are 
required to use this format.  The record for each type of activity and each type of prize (i.e. machine pull-tabs, 
fishbowl pull-tabs, punch boards with merchandise prizes, etc.) shall be kept separately, covering all transactions 
occurring during a calendar month.  Charitable / nonprofit organizations must complete the record no later than 
thirty (30) days following the end of each month.  Commercial stimulant businesses must complete the record 
within fifteen (15) days of the end of each month and be available for audit or inspection the next day.  This 
monthly record must be retained for three (3) years from the end of the fiscal year. 

We have attached examples and blank copies of each record format you must use.  The blank copies are 
provided for your use to reproduce additional forms, as they are needed.  You should check your packet to 
ensure a blank copy of each form is included.  The longer form (8.5 x 14) can be used with cash and / or 
merchandise prize games.  The other form (8.5 x 11) is for use with cash only prize games. 

WAC 230-08-010(8) allows monthly records to be stored in computer databases if: 
(a) Computer data base records are not the primary storage medium and all original input control documents 

supporting data maintained in computer data bases are retained by the licensee; 
(b) A "hard copy" report organizing the data maintained in the computer data base is generated for each 

month.  This report must be completed and available for review no later than thirty (30) days following the 
end of the month. 

(c) An up-to-date "hard copy" report is provided within three (3) days upon request of Commission agents, law 
enforcement personnel, or local tax authorities; 

(d) Reports generated from the computer data base provides all data required by subsection (9) of this 
section; and 

(e) Reports generated from the computer data base organizes the required data in an order that approximates 
the standard format and does not impede audit; 

WAC 230-30-070(6) requires you to keep a record of any cash prize of over twenty dollars ($20.00) or 
merchandise prize with a retail value of more than twenty dollars ($20.00).  The information required must be 
recorded immediately.  All winning pull tabs or punchboard punches must be retained and shall be made 
available to the Commission upon request with the rest of the un-played chances and game flare for that game.  
In addition to all other records, copies of purchase invoices for all boards or series in play or merchandise prizes 
used for the games must be kept on the premises.  See WAC 230-30-050(5). 

WAC 230-30-072(3) requires commercial stimulant licensees to retain pulled games for a least two months 
following the last day of the month in which it was pulled.  In addition, a record of all winning punches and pull-
tabs with a value of over $20 must be retained an additional thirty (30) days beyond the two month retention 
time.  Charitable / nonprofit licensees are required to retain pulled games for four (4) months following the last 
day of the month in which the device was removed from play. 

New licensees should contact their local county or city treasurer regarding taxation of authorized gambling 
activities within your area, as specified in RCW 9.46.110.  Most require some type of registration prior to 
commencement of your gambling activity(ies). 

If you have any questions or need assistance, please call the Gambling Commission Regional Office in your 
area: 

Everett: (425) 339-1728, Ext. 221 
Spokane: (509) 329-3666, Ext. 228 
Tacoma: (253) 471-5312, Ext. 221 

Lacey Headquarters Office: 
(360) 486-3440 or (800) 345-2529 

Attachments 

P.O. Box 42400 • Olympia, Washington 98504-2400 • (360) 486-3440 • 1-800-345-2529• TDD (360) 486-3637 • FAX (360) 486-3631 

GC2-154 (Rev. 11/02) 
























